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CO-CHAIR OF CHESHIRE EAST ASSOCIATION OF 

PRIMARY HEADTEACHERS (eCAPH)
Please note:This is a part-time role (1 day a week), working alongside another co-chair, and therefore a degree of flexible working is required to fulfil the requirements of the job description.
Job Description

· To be a point of contact for Headteachers whether acting, new to post or with considerable experience and offer advice and pastoral support. 

· To visit primary schools in Cheshire East to offer, in confidence, advice and support to Headteachers as required.
· To develop positive relationships with LA officers and represent the views of colleague heads in the development of LA policy.

· To establish and use effective networks of links with LA senior officers, union representatives, Cheshire East Primaries, Cheshire West and elected members of Cheshire East as appropriate.

· To maintain an open and mutually respectful relationship with appropriate LA officers.
· To represent Cheshire East primary schools in the development of services to schools, working in partnership with the LA and Partnership/Clusters.
· To keep eCAPH members informed of developments via Monday Message.
· To liaise with LA Governor services and National Governor Agency

· To attend appropriate LA meetings.
· To ensure all working groups have appropriate eCAPH representation and wherever possible attend meetings of these groups.
· To chair and determine the agendas for the regular executive meetings.
· To facilitate and lead the organisation of an annual residential conference.
· To oversee the eCAPH finances and develop a business plan with eCAPH Executive & the Business Manager.
· To prepare an Annual Report for eCAPH as part of the appraisal process of the Chair’s role, and key work areas of eCAPH.

· To offer on-going support for new Headteachers.
· To keep abreast of current school and leadership issues including CPD opportunities for Headteachers.

· To support the development of Aspiring Leaders in primary schools in developing leadership capacity.
· To liaise with CEASH and CWAPH colleagues and further develop positive partnerships. 
· To source opportunities for sponsorship for eCAPH events.
Person Specification

	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA

	Senior Leadership position (headteacher or principal) with significant experience; at least 5 years.
	Experience in more than 1 setting.

	Passion for teaching and learning with a commitment to continue to improve standards for all children and young people in Cheshire East.
	Commitment to vulnerable groups including SEND and disadvantaged children; including knowledge of appropriate strategies to support.

	Experience in successful partnership working beyond the school/academy setting.
	Experience of strategic role outside of school/academy setting e.g. cluster network group.

	Good working knowledge of current educational, financial and personnel issues.
	Understanding statutory duties of LA.

	To understand and be able to influence the changing educational landscape and have the ability to act with professional objectivity as a key link between senior leaders, the LA, MATs, teaching schools, sponsors and other education networks.
	Experience of identifying and organising CPD opportunities including conferences and residential events.

	Ability to support the pastoral needs of colleagues and to signpost to relevant further bodies,
	

	Commitment to engage with all stakeholders.
	

	Available to react to difficult situations and broker appropriate support.
	

	Ability to act with independent integrity as an ambassador for the primary sector.
	

	Proven experience of:

· Organising, administrating and chairing meetings.

· Building a successful team.

· Positive relationships with the wider school community.

· Positive engagement with Children and Young People’s Services.

· Active engagement with clusters of primary schools.
	


Personal Qualities

· Effective communicator

· Good listener

· Provide a balanced view

· Ability to represent the views of others

· Respond confidently to a range of situations

· Self-motivated

· Able to adapt effectively to lone working without regular supervision

· Approachable

· Decisive

· Calm

· Positive attitude

· Empathetic

· Act with integrity

· Keep things confidential

· Act with discretion

· Know where and when to share concerns

· SENSE OF HUMOUR
If you would like to discuss the role further, please do not hesitate to contact Mark or Gill.
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